
F. No.2o-26l2019-Min. Estt. - \ ttl u
Government of lndia

Ministry of Jal Shakti, Department of WR, RD & GR
Central Ground Water Board

Bhuial Bhawan
NH lV, Faridabad-121001

To
(1)
(21

(3)
(4)

Copy to:

Sir,
I am directed to enclose herewith a copy of DO letter No. 11201312021-Cab daled

09.09.2021 from Cabinet Secretary, Government of lndia and OM No. 3011/02120219- O&M (e.
No. 5866) from Ministry of Personnel Public Grievances and Pension, Department of
Administrative Reforms & Public Grievances, New Delhi on Special Campaign for Disposal of
Pending Matters during the Period October 2, 2021 to Octobet 21, 202'l for necessary action to be
taken at your level on all matters as applicable in particular to :-

- disposal of Pending reference if any, from Member of Parliament State Government and
Public Grievances etc.

- review existing process with a view to reducing compliance burden and unnecessary
paper work

- improve records management including weeding out of files as per extant guidelines
contained in Chapter 10 of the CSMOP -2019

- ensure overall cleanliness of Government Office which would contribute to good work
environment in addition to disposed of redundant scrap material and obsolete items lying in the
office during the special campaigning period as per laid down procedure.

A report of the implementation of the instructions may please be sent to the office during
the first week of N ovember, 2021 .

This is issued with the approval of the Competent Authority.

Yours faithfu

(Sreeka ) v
Sr. Administrative Office

All Regional Directo., CGWB.
All Executive Engineer, CGWB.
All OfficerJn-Charge, CGWB.
The Administrative Officer (LA/GC) Section.

Oated:'17.09.202'l

2 0 sEP 2021

(Sreekantan V)
Sr. Administrative Officer

r

l The under secretary (coord.), Ministry of Jal shakti, DowR, RD & GR, Shastri Bhawan, New Delhi.2 The-under secretary (cwE), Ministry of Jat shakti, DowR, RD & cR, shram shakti Bhawan, New Dethi3. All Sectjonal Heads, CGWB, CHe, Faridabad for similar action please.
4. The Programmer, CGWB, CHe, Faridabad with the request to kindly upload the above

document on CGWB website.
5. Sr. PS / PA to All Members, CGWB / CGWA, CHO, Faridabad / New Dethi.6. PA to Chairman, CGWB, CHQ, Faridabad.
7. PS to Director (Admin.), CGWB, CHO, Faridabad.

Sub: Special Campaign for Disposal for Pending Matters during the period from Octobet 2,2021
to October 31, 202'1 .














